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W Graduate School Directory

Job Title Name Campus line E-mail Address
Dean leasely 3230 shpark@
Associate Dean o] Al 3231 beyoung@
Team Manager N3 3238 kksll@
Team Manager Bl e 3237 sangyoon@
[ ] Development Strategy Team
Job Title Name Campus line E-mail Address
Team Manager EIZASCR 3237 sangyoon@

support)

management

‘BK21Plus Business (Systems innovation and

‘Graduate School forum and conferences
‘Graduate school rules and regulations

‘Team task management

o
>
r,

3227

Assistant manager

sujin-kim@

support)

‘Budget execution and settlement
‘BK21Plus Business (Systems innovation and

‘Faculty-related management
-Disciplinary committee

-Student Association support
‘Research support for new faculty

oX
o
B

Staff 3228

chan0214@

‘Management

support

‘International students admission

international students(Visa,

Insurance, registration etc.)
-Joint/double major and globalization
‘Global specialization business
‘Graduate  School

forum and conferences

Staff =l 3233

pancake92@

‘Korean Government Scholarship Program (KGSP)
‘Education Verification (Requested by Overseas)
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[ ] Academic Affairs Team

Job Title Name Campus line E-mail Address

Team Manager N4 3238 kksll@

‘Contracts department management

‘Team task management

Manager o] Atst 3229 shlee0903@

‘Admissions

-Joint undergraduate-graduate program
‘Graduate school website management
‘Academic reports and other statistics reports
‘Registration and registration statistics

oyl
rlo

o
Re)

Manager 3235 eakang@

‘Launching new courses

‘Course registration and grades

(Credit exchange, 3 graduate schools in the
Sinchon area)

‘Yonsei Academic Award

‘Employment statistics

‘Cooperative course evaluation

Staff

oX
oX
ro

3236 junginjung@

‘Graduate thesis and graduation
‘Management of excellent paper award
-Comprehensive examination and foreign
language examination (including TOEFL ITP)
‘Honorary doctorate degree management
‘Dean - graduate school dean dinner party
‘Changes in degree requirements

-Degree program withdrawals

Staff A o)A 3234 mcchung@

‘School/private scholarships
-BK21Plus Business scholarships
‘Scholarship statistics

‘Teaching assistant record inquiries

Staff |

ozt
ral

o
—_

4109 changwha99@

‘Academic affairs management (Leave of
Absence, readmission, voluntary withdrawal)
‘Technical research personnel and Sick leaves
‘Academic record inquiries

‘Student accident insurance and student
council management

« Phone number(land line) : (02)2123-
+ E-mail Address : @yonsei.ac.kr
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Graduate School Academic Affairs

[ ] Graduate School Academic Calendar : 2019 First Semester

Date

Event

December 24 ~ February 14

Application for tuition payment in installments

January 30 ~ February 1

2019 Spring newly admitted students tuition payment

February 1

Application for leave of absence and reinstatement

February 1 ~ 14

miscellaneous fee selection

February 11 ~ 15

Course registration

February 14

Deadline for readmission application

February 21 ~ 27

Current students tuition payment

February 25

2018-2 Semester Graduation ceremony

March 7 Deadline for reinstatement application
March 7 ~ 11 Course add & drop
March 13 ~ 15 Late tuition payment
March 13 Deadline for thesis proposal
D li f 1 ication. iti
March 18 eadline for leave of absence application. Tuition fee

full-refund available up to this date

March 30 ~ April 19

Preliminary examination for thesis

April 3 ~ 5

Course withdrawals

April 13

TOEFL ITP

April 22 ~ 26

Midterm examination

Deadline for preliminary examination for thesis result

April 24 submission
Deadline for leave of absence application for registered
May 17
students
June 3 Deadline for leave of absence due to illness
May 31 ~ 19 Final examination for thesis
June 10 ~ 21 Self-study and final examination period

June 10 ~ July 5

Course evaluations and survey for improvement of research

July 1 ~ July 5

Grade announcement & correction

End of June

Application for tuition payment in installments

July 5 Deadline for submission of final Thesis

July 12 Deadline for qualification examination results submission
End of July 2019 Fall newly admitted students tuition payment

August 1 2019 Fall Application for leave of absence and reinstatement
August 7 ~ 13 2019 Fall course registration

August 14 2019 Fall Deadline for readmission application

August 23 ~ 29 2019 Fall Registered students tuition payment

August 30 2019-1 Semester Graduation ceremony
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m Registration

% Registration-related issues (online banking, installment payments, printing
invoices, registration fee payment confirmations) can be handled on the

Yonsei portal website. (http://portal.yonsei.ac.kr)

[] Registration Schedule

Miscellaneous fee .
Semester Category . Tuition due
selection
Newly enrolled January 28(Mon) ~ January 30(Wed) ~
students 29(Tue) February 1(Fri)
) Current students February 1(Fri) ~ February 21(Thu) ~
2019-First . .
-registration 14(Thu) 27(Wed)
Semester Current students -
additional - March 13(Wed) ~ 15(Fri)
registration

[] Registration Method

Category Woori Bank Other banks
- Online bank transfer to virtual - Online bank transfer to
deposit account (online banking, virtual deposit account
Payment i : i ]
mobile banking, account (online banking, mobile
method . .
transfers, on-site payments banking, account transfers,
- Woori card on-site payments)

% Virtual deposit account numbers are displayed on the tuition invoices. The
initial account number given during admission is effective until graduation
unless otherwise notified. The said account number is only used for tuition

payment purposes.

[J] Students Taking Extra Semester (Master's and Ph.D. : more

than 5 semesters, Joint program : more than 7 semesters)

For research registered students who apply for additional credits (including
audits and course withdrawals), tuition fees are calculated based on the
number of credits the student takes (excluding directed research 1 and 2).
These students must print out their bills and register for the semester during
the additional registration period after confirming their study lists.

1 - 3 additional credits : 1/3 of tuition,

4 - 6 additional credits: 2/3 of tuition,
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More than 7 credits: Full tuition
* Research semester students who are only taking directed research 1 and 2

are subjected to 12% of regular tuition.

[] Tuition Installment Payments

A. Eligibility : Current students (Newly enrolled students or research semester
students with no additional credits (i.e., students who pay 12% of the tuition))

B. Registration Period : End of December - February, end of June - August

C. Registration Method Log in to the Yonsei portal service
(http://portal.yonsei.ac.kr/) — Registration (apply for installment)

D. Installment payments registration period and amount of each installment

(Choose either 2 installments or 4 installments)

Number of . . . e Registration

installments Registration period Tuition method
First: 50% of the tuition +

9 February 21~27, 17:00| miscellaneous fees (optional)
Second: o . )
April 12~15, 17:00 50% of the tuition Pay to th? Woori
- — bank virtual

First: 25% of the tuition + deposit account

February 21~27, 17:00| miscellaneous fees (optional) % Installment

Second: o .
payments cannot
. Ma}"ch 9925, 17:00 25% of the tuition be paid with a
Third: credit card

o ..
April 12~15, 17:00 25% of the tuition

Fourth:
May 3~7, 17:00

25% of the tuition

[ ] Tuition Refunds

A. All newly admitted students who wish to receive a refund of tuition fees due
to admission withdrawal must submit a Application From for Tuition Refund
with a confirmation from the head of the department to which they have
applied to, prior to the beginning of the school term (lst semester: March
1, 2nd semester: September 1) in order to receive a full refund of tuition

fees.

B. Tuition Refunds for Voluntary School Withdrawals
1) The following tuition refund rules apply to students who wish to take a
leave of absence or withdraw from the school during a school term:
= Tuition refund policy <Article 8 of the Implementation Rules and

Regulation on Registration Policy and Management System (Tuition
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D3

Refund)>

14 days after the beginning of the semester : Full refund

15 to 30 days after the beginning of the semester : Refund 5/6 of tuition
31 to 60 days after the beginning of the semester : Refund 2/3 of tuition
61 to 90 days after the beginning of the semester : Refund 1/2 of tuition
More than 91 days after the beginning of the semester : No refund
Refund Account : All payments to students (including refund of tuition
fees and scholarships) will be deposited to the account number
registered on the Yonsei portal. Students must register a bank account

number on the Yonsei portal website when submitting a refund request.
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2)  Leave of Absence and Reinstatement

[ ] Leave of Absence application period

Application period Tuition Refund Notes

2.1(Fri.) ~ 3.18(Mon.) Full refund Sgtjhurrfl"geigifeege;tz’?f (?etrslts
3.19(Tue.) ~ 4.2(Tue.) 5/6 refund Registered students

4.3(Wed.) ~ 5.2(Thu.) 2/3 refund Registered students

5.3(Fri.) ~ 5.17(Fri.) 1/2 refund Dii%l?;eerefirséiiee?tasl l/eave of absence

<Read this before you apply>

- Scholarship recipient : The application for leave of absence should be preceded
by the repayment of the scholarship. (For the scholarship repayment, please
contact 2123-3234.)

- Notification of graduation eligibility : Before leave of absence, you should notify the
department of your graduation eligibility.(comprehensive examination, language
proficiency test score)

- During the leave of absence, you are not allowed to notify the graduation eligibility.
You should verify your graduation status in the semester immediately before
the semester you submit a thesis proposal. (For your graduation status, please
contact 2123-3236.)

- Tuition refund : Pre-paid tuition will be refunded. Please check and update

your bank account number at Portal Service.

[ ] How to apply and approval process

A. How to apply: Yonsei Portal Service=Academic Information System=Academic
Management System=Student Record=Leave/Return=Selection of Leave of
Absence
* Military Leave and Maternity Leave can be approved after you submit

documentary evidence.

B. Approval process

STEP1 STEPZ STEP3 STEP4

Approval by *Confirmation
Apply for leave of - the Department -» Approval by o
of your status
absence at (Students should the Graduate in the portal
http://portal.yonsei.ac.kr ask the department School °

to proceed it.) site
* How to check the approval status: Yonsei Portal Service=Academic Information

System=Academic Management System=Student Record=Grading Browse=Status
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C. Leave of Absence which you cannot request through Yonsei portal service
1) Leave of Absence due to Illness or Opening enterprise
2) In a case of taking leave of absence again after reinstatement within one
semester

3) The last semester of each course(Master degree 8/Ph.D 14/Joint 16)

¥ After getting approved by major department, please submit the application
form to the Office of Academic Affairs(Stimson Hall 2™ floor)
Application form Download : http://graduate.yonsei.ac.kr =Academics =

Downloads =3&A

[] Leave of Absence Category

A. General Leave of Absence
1) There are no limitations on how many times you apply for leave of
absence.
2) However, the total leave of absence period shall not surpass 2 years for
master's students and 3 years for doctoral students.
3) The minimum period to take leave of absence is one semester.
4) If students do not apply for reinstatement, the leave of absence period will
be automatically extended.
5) The leave of absence period will not be considered as enrollment period.
6) Freshman and readmitted students are not allowed to take leave of
absence in the first semester. However, one can apply for leave of
absence in case of the military service or Illness (a medical certificate
must be submitted).
7) International students must return to their home countries during the
leave of absence period.
B. Military Leave
1) The period of military leave extends only to the length of military Service.
2) After expiration of period of mandatory military service, the student must
either apply for general leave of absence or apply for instatement.
C Maternity Leave of Absence
1) Students can apply for maternity leave for birth-giving or child care
for children under the age of 8.
2) Maternity leaves are considered as additional to the general leave of
absence.
3) After one year of maternity leave, the student must either apply for
general leave of absence or apply for reinstatement.
4) Students who wish to apply for a maternity leave must submit a request
form and upload documentary evidence (pregnancy confirmation document

or Family relation certificate) as applicable on the Yonsei Portal Service.
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D. Leave of Absence due to Illness
1) General Leave of Absence application form(lllness) and medical certificate
must be submitted
2) Medical certificate
@ Certificate issued by Severance Hospital or relevant 3™ level Hospital
@ Confirmation document issued by Health Center
(You can request it at the Health Center with your medical certificate)
* Health Center : Student Union building 2™ floor, 02-2123-3346
3) Leave of Absence due to Illness is considered as general leave of absence.
E. Leave of Absence due to Opening enterprise
1) Submit related documents to Yonsei Enterprise Support Foundation for the
first approval at least two weeks before the beginning of semester.
- Yonsei Enterprise Support Foundation: Gonghakwon(Building No.102)
Room No.211, 02-2123-4413
2) The total Leave of Absence period due to Opening enterprise or Preparing
for Opening enterprise shall not surpass 2 years.
3) You cannot apply for more than two semesters at a time, and the leave
of absence due to preparation for opening enterprise can be requested

only once.
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[ ] Reinstatement Application Period

Period for Reinstatement
Course Enrollment Registration
r d Application Period for Admission Period Period
oun Reinstatement date
1st 2. 1(Fri.) ~ 2. 7(Thu.) 2. 8(Fri.)
2.11(Mon.) ~ 2.21(Thu.) ~
2nd 2.11(Mon.) ~ 2.14(Thu.) 2.15(Fri.) 2.15(Fri.) 2.27(Wed.)
3rd 2.18(Mon.) ~ 2.21(Thu.) 2.22(Fri.) 3. 7(Thu.) ~ 3.13(Wed.) ~
3.11(Mon.) 3.15(Fri.)
4th 3. 4Mon.) ~ 3. 7(Thu.) 3. 8(Fri.)

<Application Checklist>
-Note that you can apply for reinstatement during the periods indicated above only.
-After the application for reinstatement, you should ask the department to process it.
% Important remarks for international students: At the time of applying for
reinstatement, international students must submit a copy of their passport to
the Graduate School Office. The above documents can be submitted in person

or sent to the following email address: ysgrad@yonsei.ac.kr

[ ] Reinstatement Procedures

1. How to apply: Yonsei Portal Service=Academic Information System=Academic
Management System=Student Record=Leave/Return=Application for Return
* Those who took the military leave should upload their service completion

certificate

2. Approval process

STEP 2
-  Approval by the - Confirmation
Apply for Department Approval by £
. of your
reinstatement at (Students should ask the the Graduate status in the
http://portal.yonsei.ac.kr department to process School

it.) portal site
* How to check the approval status: Yonsei Portal Service=Academic Information
System=Academic Management System=Student Record=Grading Browse=Status
3. Reinstatement which you cannot request through Yonsei portal service
A) In a case of applying for return after approval of leave of absence within
one semester
4. Cancellation for Reinstatement
A) In case students want to cancel the reinstatement after the approval
process, please submit the application for cancellation to Graduate

School office(Stimson Hall, 2F).
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- Unregistered Students: Cancellation must be submitted with the
reinstatement period(Up to Mar 7(Thu), 2019)
- Registered Students: Submit the application for leave of absence
% After getting approved by major department, please submit the application
form to the Office of Academic Affairs(Stimson Hall 2™ floor)
Application form Download : http://graduate.yonsei.ac.kr =Academics =

Downloads =3&tA
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W Voluntary Withdrawal, Dismissal, Readmission

[ ] Voluntary Withdrawal

A. Definition :

certain procedures

A student voluntarily withdrawing from the school upon following

% Students who are already registered should submit a tuition refund application

form and a copy of their bank account document when filing a notice of

withdrawal form.

B. Voluntary Withdrawal Procedures

Complete a Application Form

for Voluntary Withdrawal and

Tuition Refund (applicable to
registered students)

4
Submit the Completed Forms

to the Graduate School
4
Approval by the Graduate
School
4

Related Departments are
Notified of the Withdrawn

Student

[ ] Expulsion

Print the Notice of Withdrawal form from the
graduate school website (http://graduate.yonsei.ac.kr)
or receive the form from the school office

The head of the department and Library office
(confirms receipt of all rented books) review and seal
the forms

The withdrawn student receives a refund of tuition
fees depending on the date of the withdrawal.

A. Expulsion due to Unregistered Student Status : Students fail to register during

the registration period

B. Expulsion due to Expiration of Leave of Absence Period :

Students fail to

return to school from a leave of absence

1) Maximum Amount of

General Leave Master’s program - 2 years (4

semesters); Ph.D. and Joint program - 3 years (6 semesters)

2) Maximum Amount of Military Leave
3) Maximum Amount of Maternity Leave :

. Military service period

1 year (2 semesters)

C. Expulsion due to Failing to Submit the Degree Thesis : Students fail to submit

their degree theses during the submission period

1) Readmission is not allowed.

2) Thesis Submission Deadline for Each Department

years / Ph.D. program-

Master’'s program- 4

7 years / Joint program- 8 years

3) The number of years on leave (Master’s: 2 years, Ph.D. and Joint program:

3 years) are excluded from the period stated in “2)”
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4) Submission deadlines can be extended for two years under valid reasons
with the approval from the dean of graduate school.
D. Expulsion Due to Disciplinary Action : Students violate their duties as students
1) Readmission is not allowed.

E. Expulsion Due to Poor Academic Performance
1) Students are put on academic probation if their semester GPA is below 2.00.
Students who received two academic probations are expelled from the
school.
2) Research semester research students must take extra caution, as they only
enroll in a few additional credits.
% All expelled students are not qualified for tuition refunds.

[ ] Readmission

A. Readmission application period : Students must apply for readmission before
the end of the second Reinstatement period (February/August) (Documents
must be submitted to the departmental office)

B. Qualification

1) Students who were expelled due to unregistered student status, expiration of
leave of absence period, poor academic performance and students who
withdrew voluntarily are granted readmission once.

2) Readmission is not allowed for students who were expelled due to failing to
submit theses or due to disciplinary action.

C. Readmission Procedures

procedure Notice

Fill out the application form

(A supervising professor's signature required)

U
Submit the application to the Department
0 during the registration period or late

registration period. (Unregistration will
Approval by

the Department/College/Graduate School
\[2

Enrollment and Registration

result in expulsion.)

% Downloading documents : Graduate school website (http://graduate.yonsei.ac.kr)

— Academic information — Academic information (download) — Registration
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4) Graduate School Curriculum, Course enrollment and Grades

[ ] Course credits and undergraduate supplementary courses

A. Completion and Required Credits
1) The minimum Number of credits required for the conpletion of a Master’'s program : 30 credits
2) The minimum number of credits required for the completion of a Ph.D. program : 30 credits
3) The minimum number of credits required for the completion of a Joint program : 54 credits
The Master’'s program requirement is applied for students who initially apply
for the Joint program but only complete the master’'s portion of the program

(Students who had discontinued the Joint program).

B. Maximum Number of Credits Per Semester
1) Students may enroll in a maximum of 12 credits per semester.

2) Students must enroll in at least one course per semester.

C. Academic Evaluation

The grade point average (GPA) is calculated based on the following criterion

Grade Point Average .
Grade Evaluation
(GPA)

A+ 4.3

A0 4.0 Excellent

A- 3.7

B+ 3.3

BO 3.0 Good

B- 2.7

C+ 2.3

COo 2.0 Fair

C- 1.7

F 0 Poor

W 0 Withdrawn
P, NP 0 Audit, research

D. Course Completion Requirement
1) Students must attend at least 2/3 of the lectures.
2) Students must receive at least a C- (1.7) in the course.
3) Students must receive at least an average of BO (3.0) in order to complete

their degree requirements.
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F. Academic Probation
Students who receive a semester GPA of less than 2.00 for a semester (before
retaking classes) are put on academic probation. Students who are put on
academic probation twice are subject to dismissal due to academic failure.
Students who were readmitted after being dismissed due to academic failure will

be dismissed due to academic failure on the first academic probation.

G. Course Retake
1) Students who receive an “F” or wishes to enhance their grade in a particular
course are allowed to retake the course once.
2) If a course is retaken, the course grade before the retake is deleted from the
academic transcript. If the grade for the retaken course is worse, then the

retaken course grade is deleted from the academic transcript.

H. Course Withdrawal

1) Students may withdraw from a class within 5 weeks from the start of the
course with the approval from the class professor and associate dean of
graduate school.

2) Class withdrawal is allowed only if there is a minimum of one course
remaining after the withdrawal.

3) Students may not enroll in another class after dropping a class.

4) Withdrawn courses are excluded from the grade calculation, but are marked
with a “W” on the transcript.

5) Withdrawn courses are not deleted from the transcript even if retaken.

I. Undergraduate Supplementary Courses
Graduate students with a different undergraduate major may optionally take
supplementary courses depending on the departmental rules. The maximum
credit of supplementary courses is 12 credits. Supplementary courses are not

included in the degree requirement credits.

[ ] Credit Exchange Program

. Transfer of Credits Taken at a Different Graduate School Before Admission to
Yonsei
One half of the credits completed at a different graduate school (domestic or
foreign) before the admission to Yonsei are accepted. (For students entering
before March 2015, the number of credits recognized from a different school
may not exceed one half of the degree requirement credits.)
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B. Transfer of Credits Concurrently Taken at a Different Graduate School

The credits obtained at a different graduate school (domestic or foreign school

under grade exchange agreement with Yonsei) and the credits obtained through

a exchange student program may be recognized, given that the number of

credits recognized does not exceed one half of the degree requirement credits.

C. Exchange Student Grade Petition Procedure

Confirmation of Completed
Credits

4

Confirmation From the Head
of Department

L 4

Submit a Transcript

Displaying Grades

g

Calculate the Number of
Acceptable Credits

g

Record the Grades in the
Academic Transcript

The office of International Affairs confirms and seals
the number of completed credits

(If the student participated the program through a
particular college, then the student should seek
confirmation from the said college)

Receive confirmation from the head of the department

The transcript should first be sent to the department
and the final submission should be an official
document with a signature from the graduate school
dean

The number of acceptable credits is calculated based
on the number of class attendance and hours as well
as the system of the school of exchange

The grades received from a exchange student
program are not included in the cumulative GPA, but
are recorded on the transcript as “grades () taken
through a exchange student program at YY
university”

D. Transfer of Courses Taken During Undergraduate Studies

Graduate courses taken during undergraduate studies may be transferred if a

petition if filed and approved. (Applicable only to grades marked as G2 on the

undergraduate transcript)

However, graduate courses taken during undergraduate studies by students who

are enrolled in the joint undergraduate/graduate program are automatically

transferred in June or December.

- 107 -



[] Course Registration

A. Course Registration Period

Course Registration Course Add and Drop Course Withdrawal

2. 11(Mon) ~ 8.14(Tue) 3. 7(Thu) ~ 3. 11(Mon) 4. 3(Wed) ~ 4. 5(Fri)

B. Finalizing Study List

1)

2)

Students must seek advice from the head of the department or advisor when
determining study lists.

Students of the general graduate school may take courses (and receive
credit) offered at other graduate schools at Yonsei (i.e., The United Graduate
School of Theology, Graduate School of International Studies, Graduate
School of Information, Graduate School of Communication & Arts, Graduate
School of Social Welfare, Graduate School of Business, and Yonsei University
Law School) as well as other domestic or foreign graduate schools that are
in credit exchange agreement with our school.

Students may transfer up to 6 credits per semester (with a maximum of 15
credits overall) taken at Yonsei's professional graduate schools. For credits
taken at other graduate schools, transfer of credit is governed by the rules
stipulated on the agreement.

C. Course Registration Procedures (2019-Spring Semester)

Courses offered for the semester for each
Graduate School Courses for the . . .
g L department are finalized and displayed on the
emester are Finalized . .
Yonsei portal service.
4
Class Resistration Instructions Review the instructions on the “NEWS &
& NOTICE” on the school website
) 4
1. Go to the Yonsei Portal website > Click
Course 2. 11(Mon) Graduate School Course Registration
Registration ~ 2. 15(Fri) 2. Log in (ID: School ID, Password: birthday &
year 6 digits) and Register for courses
L 4
3. 7(Thu) ¥  Students planning to register for the
Course Add/Drop 3' 1M semester must enroll in classes during this
~ 3. 11(Mon) period
4
As Course Add/Drop is not possible after this
Final Check for 3. 7(Thu) . / P P
C period, students must check the enrolled
ourse enrollment ~ 3. 11(Mon) .
) courses on Yonsei Portal.
Course 4. 3(Wed) Submit an appropriate form with a signature
Withdrawal ~4 5(Fri) from the class professor
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D. Course enrollment at other schools in credit exchange with Yonsei

Name of School

Method

Period

Ewha Womans
University, Sogang
University

Yonsei Portal Service

Course Registration and
Add/Drop Period

Seoul National
University, Korea
University,

Korea National Defense

University,
Sungkyunkwan

University, KAIST, UST

Hanyang University

Refer to the News &
Notices page on the
graduate school website

Jan.1 - Mid Feb.
Jul. 1 - Mid Aug.

[ ] Course Evaluation and Grade Confirmation

A. Course Evaluation and Survey Period: Jun 10 ~ July 5

B. The purpose of the evaluation and survey is to investigate the level of lecture

satisfaction among our graduate students and the overall education and research

environment so as to develop student-oriented education curriculum and foster an

academic environment that promotes quality research and papers (Exceptions

Directed research 1:2, Independent study, Private lesson and Public recital course

are not evaluated)

Category Target Courses Appraisee
Course Evaluation Courses taken Professor
. Major/
Survey for Improvement of Research | Directed Research 1,
. Graduate
Environment & Graduate Programs 2
school
% Notes for students
- Grades can be accessed once evaluation is completed.
- All evaluations are done anonymously
C. Grade processing procedures
Grades are submitted 6. 10(Mon) ~ 6. 28(Fri) Professors  submit grades for
(grades are recorded) graduate students
2
Grades can be All professors and graduate

viewed and changed

7. 1(Mon) ~ 7. 5(Fri)

1 4

Grades are finalized

7. 8(Mon)
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H Scholarships

[ ] Types of Scholarships

A. Internal Scholarships

Name of o
. Eligibility Amount
Scholarship
Teaching
Assistants Current students (including newly Up to tuiti ¢
o tuition fees
(Current enrolled students) P
students)
Joint Joint Undergraduate-Graduate Registration fees and
Program students who are currently full tuition
Undergraduate- in graduate standing (Master’s: Up to 3
Graduate - Must have a minimum GPA of tors: B tp )
Program 3.3/4.3 during the semester before semesters; Joint program:
the scholarship granted semester Up to 5 semesters)
Awardee of the Scholarships for
Outstanding Undergraduate . -
Yonsei Students who are currently in R.e.glstratlon fees and
. . tuition fees (total cost),
Outstanding graduate standing books. d 4
Students ~ Must have a minimum GPA of ools, ormitory
3.3/4.3 during the semester before (regular semesters)
the scholarship granted semester
Graduat . . .
Schorgl lﬁl(i)relsei Outstanding new graduate students Registration fees and
Outstanding (Yonsei undergraduates) who meet tuition fees (Only
Students the graduate school eligibility once)

Graduate School
Alumni

Two grantees will be selected by
each college’s recommendation
each semester

20 million won / year
(5 million won per
person each semester)

Graduate School
Student Council

Student council members (including
newly enrolled students)

Up to tuition fees

Shin Dong-Wook
Overseas Studies

Ph.D. students (research registered
semester) studying overseas (2
students annually)

20 million won / year

BK21Plus-selected department,
non-selected department, and
non-participating department

As stipulated on the

BK21Plus Business intended to strengthen business  scholarship
research competence for rules
research-registered students
Yonsei Co-op Scholarship
Student Council Academic .
Determined by the
Others Scholarship Y

Han-Maeum Scholarship
(North Korean defector)

student council
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B. Special Scholarships for International Students

Name of Award
. Eligibilit Amount ]
Scholarship = Yy Period
Government:
Tuition, Stipend,

Korean Research Allowance,| Master’s;
Government Government-invited Insurance, 4 semesters
Scholarship international students Dissertation Printing Ph.D.:

Program Fee 6 semesters

University: Entrance
Fee, Extra Tuition
Master’s &
Cooperative International students PhD;
P recommended by Full Entrance & |4 semesters
Exchange . e . o .
. Universities in partnership Tuition Fee Joint
Scholarship . . )
with Yonsei Degree:

6 semesters

Outstanding (new)

international students Maspt}?]g.s &
Global Leader recommended by Full Entrance & 4 semesters
Fellowshi College/School Tuition Fee, Stipend Joint
p «The minimun GPA to > OUP ,
.. .. Degree:
remain in the fellowship is 6 semesters
3.3/4.3
Outstanding international
Outstanding students recommended by
. each department
International ) Full Entrance &
Current students: Must .. 1 semester
Student . Tuition Fee
Scholarship (I have a minimum GPA of
3.3/4.3 for the previous
semester
Outstanding international
Outstanding students recommended by
. each department
International ) 50% of Entrance &
Current students: Must .. 1 semester
Student .. Tuition Fee
Scholarships (11) have a minimum GPA of
P 3.3/4.3 for the previous
semester
Master’'s &
. . . . % of Ent
Outstanding Outstanding international >0% O. . ntrance & PhD;
. . Tuition Fee
International students selected to receive . 4 semesters
. . . 50% matching .
Student financial support from their subbort from maior Joint
Scholarship (III) department pp J Degree:

department

6 semesters

- 111 -



C. External Scholarships

Name of Award
Eligibilit Amount
Scholarship = V Period
Korea Student Aid
Foundation = Students majoring in humanities or 2
u ing i u iti .
Graduate Students ) . & . 4 Million Won
social sciences Semesters
Support
Scholarship
Full Tuition
Students (freshman and current .
. . and designed
Hyundai Motor students) have outstanding .
. .. : amount of During
Group Chung academic records majoring in i
. . . scholarship regular
Mong Koo mathematics, physics, chemistry, .
. . . . : for academic |semesters
Foundation life science, earth science, basic
.. support
medicine.
purpose
Students of engineering Ph.D.

Agency for programs in third semester or Maximum
Defense farther (seventh semester for 6 Million Won of 4
Development Joint programs) that are in high Semesters

academic standing
Newly enrolled students (Spring)
Kwanjeong studying physics, chemistry, .
. . . . . : 5.5 Million 4
Educational engineering, biology (physiological
. .. . . Won Semesters
Foundation medicine), and economics in high
academic standing
Current graduate students in high
Graduate School ) & . . . & . 1
. .. academic standing (including newly | 5 million won
Alumni Association Semester
enrolled students)
Eligibility is determined by the Full tuition or
Other . . "
foundation partial tuition

D. Scholarships from the National Research Foundation of Korea

Name of Scholarship Eligibility Amount
Korean Nationals who have been 2 5 million won monthl
Global Doctoral admitted to a Ph.D. program ' s Y
. . (30 million won
Fellowship Program | * Only current students for Joint
annually)
programs

* There are different scholarships with different requirements each period. Please

review relevant details on the National Research Foundation of Korea's website.
* Associated Websites :

Office of Research Affairs/University Industry Foundation:
http://research.yonsei..ac.kr

National Research Foundation of Korea: http://www.nrf.re.kr
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[ ] Applying for Scholarships & Scholarship Payments

A. Applying for Scholarships

1)

2)

Internal Scholarships

Teaching Assistant Scholarship (current graduate students) : Each department
or college recommends teaching assistants and notifies the graduate school to
dispense the scholarship

Scholarship for Teaching Assistants of Large Lectures in the Undergraduate
School (current graduate students) : Undergraduate school recommends
teaching assistants and notifies the graduate school to dispense the
scholarship

Scholarship for Teaching Assistants of Online Lectures : Open Smart
Education recommends teaching assistants and notifies the graduate school to
dispense the scholarship

External Scholarships : the foundations that grant the scholarships select
awardee themselves or the office of graduate school receives

recommendations from colleges according to a previously established order

B. Scholarship Payments

1)

Scholarships are disbursed to colleges and are granted to students via
reduction of payments on their tuition bills. If, for any reason, scholarships

are to be disbursed to the student’s bank account, students must register

their bank information on the Yonsei portal system. The scholarships will be

paid to the registered account after the final date of the registration.

Bank  Account Registration : Log in to the Yonsei Portal
(http://portal.yonsei.ac.kr) -> Academics Information System -> Academics
Management -> Registration -> Print/Registration -> Register Account
Number -> Click on the pop-up balloon -> Enter bank name and account

number, then press enter -> Save (Change or New Registration)
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W Degree Completion

[] Completion Requirements for Master's and Ph.D. Programs

A. Regular Registration : Students must enroll in a minimum of 4 semesters for a

Master’s program or Ph.D. program

B. Credit Requirements for Degree Completion : a minimum of 30 credits (completed credits)

* Credits are considered completed under the following conditions : Attendance
exceeds at least 2/3 of the total lecture hours and grade received is a
minimum of C (1.7). (IMPORTANT : course grades marked with F, W, P or NP
are not acknowledged as completed credits nor are calculated in the GPA)

C. Cumulative GPA : the cumulative GPA of the completed credits must be a

minimum of 3.0 (B) average out of 4.3.

D. Foreign Language Exam and Comprehensive Exam

1) As per the departmental rules, students must pass the foreign language and
comprehensive exams by one semester before submitting their research
proposals.

2) Even students who were exempted from the foreign language exam during
admission must submit valid foreign language exam results (as required by
their respective departments) by one semester before submitting their
research proposals (As it is followed by the regulation of each department,

ask more details to your department)

[] Completion Requirements for Joint Programs

A. Regular Registration : Students must enroll in a minimum of 6 semesters for
joint program

B. Credit Requirements for Degree Completion : A minimum of 54 credits

(completed credits)

C. GPA Required for Credit Completion/Foreign Language Exam and Comprehensive

Exam : Refer to the requirements for Master's and Ph.D. Programs
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W Degree Conferral

[] Master’'s Degree (Including Drop-outs from the Joint program)

A.

Credit Requirement : Students who have completed at least 30 credits (completed credits)
(IMPORTANT) Students may be prohibited from receiving the degree even after
successfully defending their degree theses if they do not meet the credit
requirement for degree completion (e.g., credits not acknowledged as completed
due to an inadequate grade, such as an F).

Cumulative GPA : Students with a cumulative GPA of 3.00/4.3 or better

C. Qualification Examination : Students who have passed the foreign language and

comprehensive examinations

. Terms Enrolled : Students who have enrolled in at least 4 semesters (those who

have taken directed research for more than 1 semester with guidance from a

these advisor after submitting a thesis research proposal and being approved)

Students whose graduate theses have been approved by the evaluation
committee
Students who have not exceeded 8 semesters (registered) since the date of

admission (Note : Periods of leave of absence are not included in the registered

semesters)

[] Doctoral Degree

A.

Credit Requirement : students who have completed at least 30 credits (completed
credits)
Cumulative GPA : students with a cumulative GPA of 3.00/4.3 or better

C. Qualification Examination : students who have passed the foreign language and

comprehensive examinations

. Terms Enrolled : students who have enrolled in at least 6 semesters and are

registered for research (those who have taken directed research for more than
2 semesters with guidance from a these advisor after submitting a thesis

research proposal and being approved)

Students whose graduate theses have been approved by the evaluation
committee
Students who have not exceeded 14 semesters (registered) since the date of

admission (Note : Periods of leave of absence are not included in the registered

semesters)
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[] Joint Degree

A.

Credit Requirement : Students who have completed at least 54 credits (completed
credits)

Cumulative GPA : Students with a cumulative GPA of 3.00/4.3 or better

C. Qualification Examination : Students who have passed the foreign language and

comprehensive examinations

. Terms Enrolled : Students who have enrolled in at least 6 semesters and are

registered for research (those who have taken directed research for more than
2 semesters with guidance from a these advisor after submitting a thesis
research proposal and being approved)

Students whose graduate theses have been approved by the evaluation
committee

Students who have not exceeded 16 semesters (registered) since the date of
admission (Note : Periods of leave of absence are not included in the registered

semesters)

(] IMPORTANT

A. If students can provide a valid reason and supporting documents for inability to

meet the above-mentioned graduate theses deadline (Master’'s or Joint program
drop-outs : 8 semesters, Doctoral : 14 semesters, Joint program : 16 semesters),
the deadline can be extended for two more years (4 semesters) with the
approval from the dean of graduate school. (IMPORTANT : only those students
who have met the degree completion requirements are allowed to file a
graduate thesis deadline extension)

School staff in charge of graduate theses must follow up with students nearing
the deadline and send out notices to each department to notify the students
(End of semester, e.g., February/August)

There is no particular stipulation of an early graduation policy. However,
students who have met the degree conferral requirements can be exempted
from one regular semester. (i.e., an exemption is granted when a student has
satisfied all degree conferral requirements and has completed three semesters
of a Master’s program).

% It is not possible for joint program students.
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W Graduate Thesis

[ ] Graduate Thesis Research Proposal Submission

A. Eligibility : Students who passed the qualification examinations (foreign
language/ comprehensive) and reported the results to their respective
department at least one semester ago

B. Submission period : Beginning of the semester after the semester during which
qualification exam results were reported

C. Procedures
1) Students : Upload the research proposal on the Yonsei portal website — Get

it approved by the research advisor and submit the approved copy to the
department (Consent to the graduate thesis ethics commitment)
2) Department : Approves the proposal based on the research advisor's comments
3) Graduate School Academic Affairs Office : Approves the research proposal

with an approval from the dean of the graduate

[ ] Thesis Submission

A. Directed Research
Once research proposals are approved, students are assigned a research
advisor. Students can submit a graduate thesis after one semester (for Master’s)
or two semesters (for Ph.D. and Joint program) with guidance from their
advisors. (Directed research taken prior to the approval of research proposals
are not credited towards degree conferral requirements)

B. Required Documents

Submission
Program . Notes
Office

* Online submission of graduate thesis (same for the Wonju
campus)

* After receiving a submission confirmation e-mail, fill out a
submission confirmation form and submit it to the library

Master’ . . . . .

Dea:eeer jr Yonsei along with a printed-out version of your thesis
& University [* Submit a printed-out degree thesis : 4 hardcover copies
Ph.D. . . . L. . .
Degree Library including the original copy signed by all of the evaluation

committee members. ( 5 hardcover copies required if it is
online non-disclosure degree thesis or Law department degree
thesis)

* Sign an “online submission confirmation”

1) Doctoral students who matriculated post Fall 2006 are obliged to write their
dissertation in English. (Note : For certain topics that are difficult to be written

in English, research advisors may request an approval from the dean of
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graduate school for writing the dissertation in Korean or any other foreign
language except English. The research advisor must submit a written request
from to their respective department)

2) Completed graduate theses should be confirmed from research advisors and

head professors and be submitted within the established deadline.

[ ] Thesis Committee Selection and Evaluation Decisions

A. Procedures : The members of the thesis committee are determined upon a
recommendation from the head professor of the respective department and an
approval from the dean of graduate school

B. Number of Committee Members :

1) Master's : Three members (Non-Yonsei faculty : maximum of one member)
2) Doctoral : Five members (Non-Yonsei faculty : maximum of two members)

C. Committee Chair :

1) One member of the committee is appointed as the committee chair to
regulate the affairs of the evaluation

2) The committee chair assumes the same voting right held by other committee
members

D. Evaluations :

1) Maximum Score : 100 points

2) Passing Score :
- Master’s Thesis : 80 points or greater by two or more committee members
- Doctoral Dissertation : 80 points or greater by four or more committee
members

E. Committee Member Qualifications :

1) Professors on a sabbatical year : Eligible to be a research advisor or
evaluation committee member

2) Professors that are not full-time Yonsei professors, such as honorary
professors : Are considered non-Yonsei personnel, and cannot be appointed
as research advisors. Can be an thesis committee member as long as the
maximum number of non-Yonsei committee members has not been exceeded

F. For the thesis evaluation on research institution-affiliated researchers from
KIST (Korea Institute of Science and Technology), the research advisor from the

institution must be appointed as one of the committee members.
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[ ] Re-Evaluation

A. When a thesis is rejected by the thesis committee, students can apply for a

re-evaluation of their thesis after making required revisions.

B. Once a thesis is rejected by the thesis committee for the second time, students

cannot apply for a re-evaluation, which means that they cannot meet the degree

conferral requirements.

[ 1 Evaluation Procedures

Submit graduate thesis
research proposal and
a list of committee

members

First semester :
Mid-March
Second semester :
Mid-September

L 2

Input name of students
who submitted
research proposals, list
of committee members
and wire transfer

account information

First semester : Early
April
Second semester :

Early October

2

Print and distribute

preliminary evaluation

First semester : Early
April

Second semester :

forms
Early October
2
Preliminary During the mid-term
evaluation week
2

Deadline for submitting
preliminary evaluation

results

First semester :
Mid-May
Second semester :
Mid-November

ad

Deadline for inputting
preliminary evaluation

results

First semester : End of
May
Second semester : End

of November
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Submit to : Respective
departmental offices
* File at portal.yonsei.ac.kr

Processed by : Respective

departments
* Account information: Research
advisors and evaluation

committee members

Processed by : Respective departments

* Students receive the forms
from the department and
confirm the list of committee
members. Students submit the
forms to the department after
the preliminary evaluation

* Reports are written by the
committee chair

Different for each college

Submit to : Respective
departmental offices

Processed by : Respective departments
Preliminary evaluation dates and
results (Pass, Postponed, Fail)



Print and distribute

final evaluation forms

First semester : Early
June
Second semester :

Early December

Final evaluation

First semester : June 1
- Before the finals
week
Second semester :
December 1 - Before

the finals week

2

Deadline for submitting
and inputting final

evaluation results

Until
the finals week
Until
the finals week

First semester :

Second semester :

2

Final confirmations or

changes of final

First semester : End of

June

. Second semester : End
evaluation results
of December
2
First semester :

Submit the final thesis

(Confirmation)

Mid-July
Second semester :
Mid-January
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Processed by : Respective departments

*  Students receive the forms
from the department and
check the titles and other

details. Students submit them
to the department after the
final evaluation

* Reports are written by all of
the members of the thesis
committee

Different for each college

Submit to : Respective
departmental offices

Processed by : Respective
departments
* Final confirmations or changes
of evaluation scores
(strict deadlines)

Submit to : Yonsei University

Library (4 hardcover copies)

* Online Non-disclosure thesis:
5 hardcover copies



W Awards for Excellent Papers Submitted by Graduate Students

[ ] Purpose

To cultivate an academic environment with a strong foundation and promote

research efforts by selecting and awarding excellent academic papers written by

Yonsei's graduate students

[ ] Selection Criteria and Method

A. Selection Category

1)

Academic papers related to students' majors are eligible for the award.
Academic papers refer to papers written in academic paper format and those
that passed the final evaluation.

Students who wish to apply for the award with their graduate theses must
apply within two semesters of the graduation.

Awards for excellent papers are divided into academic papers and degree
papers. These are subdivided into Humanities and Social Sciences, Natural
Sciences, and Medicine and are awarded each semester.

For the academic papers category, two papers are selected per semester for
each sub-category (a maximum of three for the natural sciences category).
The degree theses/dissertations category is further divided into the Master’s
thesis and Doctoral dissertations (including the Joint program). a maximum of
two papers are selected for each category (a maximum of one paper for the
medicine category).

The evaluation committee may select papers (that were not selected to
receive the excellent paper award) for a special promotion award from each

category.

B. How to Apply (Required Documents)

1)

Students who wish to apply for the excellent paper award must submit letters
of recommendation from their head professor and research advisor,
departmental evaluation report, thesis, thesis summary and a list of research

history to the dean of graduate school (3 copies).

[ ] Evaluation and Awards

A. Evaluation

1) Yonsei appoints an evaluation committee for each category to review and

select excellent papers
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2) The dean of the graduate school selects from Yonsei's full-time faculty to

serve as members of an evaluation committee. (Note: The members of the

Graduate School Operations Committee cannot be appointed as members of

an evaluation committee)

3) Each evaluation committee reviews the candidate papers for each category to

select the ones most suitable to receive the award.

4) Selected papers are confirmed after an approval from the Graduate School

Operations Committee.
B. Awards

1) Students whose papers have been selected receive a certificate of award and

corresponding prizes.

2) Awards are given during May and November each year.

[ ] Procedures for Awarding Excellent Papers (Biannual)

Excellent Paper Award

announcement

End of February
End of

First semester :
Second semester :

August

Candidates begin submitting
applications

First semester : Early March -
Mid March
Second semester : Early September

- Mid September

The members of the
evaluation committee for each
category are appointed
A general meeting for the

evaluation committee is held

First semester : End of March
Second semester : End of September

2 4

Evaluation for each category

First semester : Early April
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Announcements are sent to

each department

Announcements are also
published in the Yonsei
Chunchu and Graduate

School Journal

<Required Documents>

1 copy of a letter of
recommendation from the
head professor

1 copy of departmental report
3 copies of the paper,
paper summary, student’s
history of research,
research statistics

1. The chairs for each

evaluation committee are
appointed

2. Evaluation criteria for
each category are reviewed
3. Evaluation materials are

distributed



begins

| [Second semester : Early October

2 4

The Graduate School
Operations Committee

First semester : End of April
Second semester : End of October

2 4

Awardee are announced and | |First semester : Early May
notified Second semester : Early November
4

Awarding ceremony

First semester : May

Second semester :

November
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Selection results are

approved

Results are notified to the

awardee and their
respective college and
department

Yonsei University Library -
requests the results to be
the school

recorded on

register

The graduate school



10) ITP TOEFL

[l School rules and regulations: Article 22 (Graduate thesis

submission Qualification examination)

[ ] Schedule
Deadline for Submitting
. . L . Foreign Language
Registration Examination | Department in L.
Number| Term . Examination
Period Date Charge .
(Qualification
Examination) results
First )
1 March April July 12
SemeSter Graduate
Second School
2 September October January 10
Semester

(] IMPORTANT

A. Only those students who have submitted passing results for the qualification
examinations (foreign language and comprehensive examinations) may submit
their thesis research proposals the following semester.

B. Students who passed the qualification examinations (foreign language
examination) must report the results to the school by July 12 in the first
semester and January 10 in the second semester. Students who failed the
qualification examinations may not submit thesis research proposals the
following semester.

C. Deadlines for submitting qualification exam results are strictly enforced, as

delayed submission interferes with paper evaluations and graduation.

[ ] Procedures

| Register online |

A
| IPT TOEFL |

.

| Submit the results to the department and get approval |
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,ﬁ Credit Exchange with Graduate Schools in Korea

Credit exchanges are allowed between Yonsei and other graduate schools in credit

exchange agreement with Yonsei. (Partnership schools : Ewha Womans University,

Sokang University, Seoul National University, Sungkyunkwan University, National

Defense University, Korea University, KAIST and UST)

[ ] Enrollment Procedures

A.

Ewha Womans University, Sokang University : Students can enroll classes in
these schools at Yonsei Portal (http://portal.yonsei.ac.kr) during Yonsei's
course enrollment period as stipulated in the agreement signed by the three

graduate schools in the Sinchon area.

Other Schools : Students who wish to enroll in courses offered by other schools
must submit a class enrollment application to the Academic Affairs Office during
the scheduled period with reference to the Course enrollment announcement

made on the graduate school website (http://graduate.yonsei.ac.kr).

[] School Rules and Regulations

A

Graduate students may take selected courses (previously agreed upon among graduate
schools) at a different graduate school and apply the course credit towards their

degree requirements.

The number of credits taken through the credit exchange program may not
exceed 6 credits per semester and a total of 15 credits for the entire study
period. (Yonsei's graduate school rules and regulation stipulates the maximum
number of credits allowed through credit exchange as 1/2 of the degree

requirement credits)

Courses taken at other graduate schools must be a graduate-level course

taught by a full-time faculty of the respective school.

. Students may not take courses that are offered at Yonsei at a different school

through the credit exchange program.

. Students who wish to take courses through the credit exchange program must

enroll in their desired courses at their respective colleges at Yonsei.
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F. Course changes or withdrawals in the credit exchange program must also be
processed through Yonsei graduate school. (Course enrollment, change and

withdrawals are made according to the Yonsei's academic calendar.)

G. Students who are taking courses at a different graduate school must follow the

rules and regulations of the school.

H. Students who are taking courses at a different graduate school as per the

credit exchange program may access the school’s library.

[. Students of departments that are not participating in the credit exchange

program may also take exchange courses.

J. Issues not aforementioned follow the rules and regulations of each department or

college.

- 126 -



,ﬁ Changing from a Master’s Program to Joint Program

[ ] Objective

Changing from a Master's Program to a Joint Program (only allowed within the

pre-established capacity)

[ ] Eligible Departments

All departments that offer a Joint Program

(1 Eligibility

A. Students who have completed two/three semesters of a Master’'s Program
(Apply at the end of the second/third semester)

B. Students who have completed at least 18 credits (applying at the end of second

semester) 27 credits (applying at the end of third semester)

C. Students with a cumulative GPA of 3.3 or higher (4.3 scale basis)

D. Students who satisfy the requirements of the respective department

[ ] Procedures

. . Submit to the departmental office by
Submit required documents
January or July

$
Approval from the The advisors and head professors of
department each department approves
) 4

Approval from the dean of
graduate school

L 4

Each department is notified of

Early February, Early August

approved students
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,ﬁ Withdrawing from a Joint Program
[] Outline

A. Eligibility : Students who wish to withdraw from a Joint program after

completing the Master’'s portion of the program and who have completed three

semesters or are entering the third semester at the time of the application.

x[t is not possible for students who have already completed seven semesters.

(For students who had previously changed from a Master’'s program to a Joint

program, the number of terms includes the terms completed during the

Master’s program)

B. Final Degree : Master’'s Degree

C. Marked on the Transcript :
1) Before Graduation : Marked as “Joint Program”
2) After Graduation : Marked as “Master’s Program”

Note) Certificate of Enrollment : “Joint Program,” Diploma: “Master’s Degree”

[ ] Petition Procedures

| Apply to Withdraw |

¥
Approval from the The Department Advisor and Head Professor
Department Approves : may take the qualification examination
4
Notification is Sent to the | Early July : Applicants in the first semester
Graduate School Early January : Applicants in the second semester
4

Final Approval from the
Dean of Graduate School

(] IMPORTANT

A. Foreign Language and Comprehensive Examinations : Students may take the

qualification examinations only with the approval from their respective head

professor (only registered students)
B. Other

1) General academic affairs and procedures for students who apply for a

withdrawal from a Joint program follow the graduate school’'s rules and

regulations related to Master’s programs.

2) Students who are approved to withdraw from a Joint program may not revert

to a Joint program.
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@ International Joint/Dual Degree Programs

[ ] International Joint and Dual Degree Programs

Student can receive joint or dual degrees through joint/dual degree programs.
These programs are conducted as per the conditions of agreements between two
universities/colleges, allowing students to concurrently satisfy degree requirement

of agreement universities.

* Joint Degree :

Two universities confer a joint degree upon satisfaction of the

agreed-course curriculum and guidance from advisors from both universities.

* Dual Degree :

receive two separate degrees from both universities.

[] Schools and Departments in Partnership with Yonsei

Students satisfy graduation requirements of both universities and

Participating College Type of
Country Name of School Category
(Department) Program
Simmons College Dual
. . College of Liberal Arts
University of ] ,
) ) ; Dual (Department of Library Master s
Wisconsin-Milwaukee . .
and Information Science)
Indiana University Dual
Coll f Liberal Art
University of Southern onese of Liberal Arts ,
) i Dual (Department of Korean Master s
California .
USA Language and Literature)
College of Engineering
University of South (Department of Electricity
. Dual i Ph.D.
Carolina and Electronic
Engineering)
. ) College of Engineering ,
Northwestern University Dual Master s
(All departments)
College of Sciences in
. . Education
Canada University of Alberta Dual . Ph.D.
(Department of Applied
Sport Industry)
Coll f Social Sci Fh.D.
UK University of Sheffield | Dual OTege of Soclal SCINCES |- ) luded
(Department of Politics) _
Combined)
. ) . College of Social Sciences ,
Japan Keio University Dual o Master s
(Department of Politics,
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Participating College Type of
Country Name of School Category
(Department) Program
Department of Sociology,
Department of Area Studies)
Graduate School of
International Studies
(All departments)
. . College of Social Sciences
Tohoku University Dual L Ph.D.
(Department of Politics)
Ph.D.
Osaka University Dual College of Medicine (included
Combined)
College of Government
. . . and Economics ,
China Fudan University Dual . Master s
(Department of Economics
at Wonju Campus)
o The Hong Kong Coll ¢ Enei ) Ph.D.
on ollege of bEngineerin
& University of Science & Dual & &t e (included
kong (All departments) ‘
Technology Combined)
il f Li 1 Art Master’s,
National Taiwan Norral College of Liberal Arts
) ) Dual (Department of Chinese Ph.D.,
i University . .
Taiwan Language and Literature) Combined
National Taiwan College of Law ,
. . Dual Master s
University (Department of Law)
College of Englneerl.ng. Master's,
. . ) ) (Department of Electricity
Indonesia | University of Indonesia Dual . Ph.D.,
and Electronic i
. . Combined
Engineering)
College of Science Ph.D.
France University of Bordeaux Joint College of Life Science (included
and Biotechnology Combined)

[] Financial Support for Students in Joint/Dual Degree Programs

A. Living expenses or tuition (Amount of aid depends on areas of residence)

B. Financial

support for a maximum of two semesters while attending the

partnership school

[ ] Questions Regarding Agreements with Schools Abroad and

Joint/Dual Degree Programs

Graduate school Development Strategy Team :
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,ﬁ Student Accident Insurance

[ ] Purpose

To provide against various accidents that students may encounter during

on-campus and off-campus activities and to promote student welfare.

[ ] Types of Insurance : Yonsei University Property Package Insurance

[] Eligibility : Students registered at Yonsei University (Sinchon campus,

including undergraduate and graduate school)

[ ] Regions Covered by Insurance : Accidents that occur within the

national boundaries of the Republic of Korea

[ ] Insurance Coverage

A. Various accidents that occur on campus

B. Off-campus extracurricular activities(e.g., field trips and site explorations),
Yonsei-Korea events

C. The policy provides the expenses (medical expenses) up to the maximum benefit
of the policy coverage for accidents during an MT, OT, field trip and various

extracurricular activities regardless of fault.

[ ] Policy Exclusions

A. An injury or loss that is caused intentionally

B. An injury or loss that is caused by participating in a riot, violent
demonstrations, strike or other violent disorder

C. An injury or loss that is caused by natural disasters

D. An injury or loss that is caused by massive repairs, renovations, constructions
or demolitions of school facilities

E. An injury or loss that is caused by a school facility that is leased to a third party

F. An injury or loss for which the insured holds the responsibility (e.g., physical

abuse)

G. For the school’s registered athletes, an injury or loss that is caused during
practice, games or lessons

H. An injury or loss that is caused by a motor accident or other losses that are

not covered by the business liability insurance terms
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[ ] Examples of Insurance-Covered and Not Covered Extracurricular
(off-campus) Activities
A. All activities hosted and approved by the school - covered
B. Events accompanied by a professor - covered
C. Events not approved by the school and is accompanied by a teaching assistant
- not covered
D. Events that occur as a result of students’ request and that are :
1) Approved by the school or accompanied by a professor - covered
2) Notified to a professor but not accompanied by a professor - not covered
* Only events reported to the school are subject to receive the benefits of the
on-campus medical expenses as covered by the policy terms. Therefore, all
student activities must be reported to the Academic Affairs Office in writing.
(The report must include event contents, schedule, advisor, event location and

list of participants)

[ ] Required Documents

A. Accident insurance claim form (prescribed form)

B. Accident report (prescribed form)

C. Medical diagnostic certificate (only applies to accidents with a medical expense
greater than 1 million won)

. Hospital receipt

. Certificate of Enrollment

. Bank account statement

. Consent form to disclose personal (credit) information

¥ @ W m o

Where to submit : submit in-person at the graduate school Academic Affairs
Office or submit via e-mail (ysgrad@yonsei.ac.kr)

% Where to download forms : Graduate school website
(http://graduate.yonsei.ac.kr) — Academics information — Academics

information (download) — Others
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@ Student ID Cards

[ ] Student ID card is issued for the convenience of students in Yonsei. It can
be used as identification card and for other purposes such as UniCheck card,

entering library and dormitory, and checking attendance at classes.

[ ] Issuance Candidate: Newly accepted graduate school students

[ ] Application Date

Application Date Note

2. 15 (Fri) 10:00 ~

2. 18(Mon) 23:59

Second % International Students must apply for a
From 2. 19(Tue) 10:00

] at the portal website )
e period) through the portal site.

First

(re-inssuanc student ID from the re-issuance period

[ ] Application

Step 1. Log in to the portal website (ID: Student Number / Password: 6 digits of
date of birth (YY/MM/DD)— Academic Information System— Issue Student ID
— A¢g AR ID card reissuance— AR A|3& A|F 59|(Personal
Information Release Consent)— Confirm

Step 2. Install Woori Bank WIBI BANK Application— Student ID card application—

ID card application

[ ] Student ID Card Distribution

m Sinchon Campus :@ 2019. 3. 4.(Mon), 3. 6.(Wed), Woori Bank at Sinchon
Campus (09:00~20:00)

® [nternational Campus : 2019. 3. 4.(Mon), 3. 5.(Tue), 3. 6.(Wed), Woori Bank at
International Campus (09:00~20:00)

% Please visit Woori Bank with your identification card or passport.

% After the distribution date, please visit Woori Bank at Sinchon Campus or Int'l
Campus in order to pick up your Student ID Card. (09:00~16:00)
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,ﬁ Verification documents

[ ] Type of Verification Documents

A.

—

R

T Q@ m MmO 0w

Certificate of Enrollment
Certificate of Registration
Certificate of Leave of Absence
Certificate of Completion
Certificate of Degree Conferral
Diploma

Certificate of Credit Completion
Academic Transcript
Verification Transcript
Certificate of Teaching Assistant

Certificate of Scholarship

Certificate of Lecturing as a Part-time Lecturer

[ ] Procedures

A.

B.

In Person Visit the “General
Beakyangnuri Bl

Printing Online

1) Yonsei Portal website

(http://portal.yonsei.ac.kr)

Service Center” located on the

= Academic

Management = Online transcripts & Certificates = Select type of

verification document and number of copies

cell phone, account transfer) = Print (Questions :

1644-2378)

2) Certificate Issued Free

C. By Post

1) University website http://www.yonsei.ac.kr = Academic Management

= Online transcripts & Certificates

type of verification document and number of copies

delivery information = Payment

transfer)

= Payment (credit card,

Call service center:

= Yonsei Portal shortcut = Select

- Enter

(credit card, cell phone, account

2) Time required : 2~4 days after the next payment day (domestic), 3~7

days (EMS premium, abroad)
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3) Commission : Certification & Post charge

4) Sending : sending mail at 11 a.m in case of an application in the
previous day

5) Contact : Call service center (02)2123-3200
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@ International Students

[ ] Immigration Services

Call center: Dial 1345

HiKorea website: http://www.hikorea.go.kr - E-application

A. Application for Alien Registration Card
1) Students must apply for an alien registration card at a local immigration
office within 90 days from the arrival date in Korea
2) Required Documents

- Application Form (available at the immigration office), passport, 1 color
photograph (3.5 x 4.5cm)

- Standard Admission Letter, Verification of Enrollment (Verification Tuition
Payment)

- Fee 30,000 won

- Medical Examination Certificate (Required since December 1st, 2014)

- Students from the one of the following list of countries must get a
tuberculosis test from a local health center and submit the results (Only
applicable to those who arrived before 1' March, 2016)

* China, Sri Lanka, Russia, Uzbekistan, Thailand, Vietnam, India, Nepal,
Indonesia, Pakistan, Mongolia, Bangladesh, Philippines, Myanmar,
Cambodia, Timor-Leste, Kyrgyzstan and Malaysia (18 countries)

B. Requirement for Other Activities
1) International students with a D-2 (student) visa who wish to work part-time
must acquire permission from the immigration office
2) International students attending a graduate school are allowed to work a
maximum of 30 hours per week: a representative of graduate school office
must confirm the related documents (application form/business licence)
before submission.(Visit Stimson Hall, 2F) If your TOPIK score is below level

4, the maximum possible hours will be restricted by half.

3) International students who have changed work places must report of this
change at the immigration office or via www.hikorea.go.kr

4) Required Documents : Application form (available at the immigration office),
passport, alien registration card, part time employment recommendation

(applicable fees are waived for D-2 (student) visa holders)

C. Applying for an Extension of Length of Stay
1) Application Period : From two months prior to the expiration date to the date
of the expiration (Penalties are imposed when expiration dates are violated)
2) Required Documents : Application form (available at the immigration office),

passport, alien registration card, application fee
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. Reporting Change of Residence

1) Registered aliens must report a change of residence at a local immigration
office within 14 days of the moving

2) Required Documents : Application form (can be picked up from the
immigration office), passport, alien registration card, document to prove
residence

. Reporting Changes in the Alien Registration Card

1) All important changes (passport, name, gender, birth date, nationality) must
be reported to a local immigration office within 14 days of the change

2) Required Documents : Application form (can be picked up from the
immigration office), passport, alien registration card, document to prove
change

. Re-Entry

1) Registered foreigners who want to re-enter South Korea after staying
overseas for more than a year within the granted period of residence in
Korea must acquire a re-entry permit. (Exemption : Registered foreigners who
seek to re-enter within one year of departure)

2) Required Documents : Application form (can be picked up from the
immigration office), passport, alien registration card

. Taking a Leave of Absence : International students who seek to take a leave of
absence from their current education program must apply for the leave of
absence at their schools and must depart Korea within 15 days of reporting.

Alien registration cards must be returned to an immigration official at the

airport at the time of departure.

. Returning to School

1) Students who wish to return to school must apply for the reinstatement on
the Yonsei Portal website during the specified application period.

2) Students must submit required documents to the graduate school office to
acquire a new D-2 visa. (Chinese nationals must submit all of the required
documents to the school at least two months before returning, as it takes
more than one month to process visa applications)

. Visit to the Immigration Office: Check your local immigration office and make
sure you have prepared all the required documents before you visit the office.

You also need to make a reservation (on www.hikorea.go.kr) for the visit.

* Sinchon Campus : Southern Immigration Office
Address : 151 Mokdongdong-ro, Yangcheon-gu, Seoul
Tel : 02-2650-6212
Walking distance (10 minutes) from the Mokdong station (line 5) and Omokgyo station
(line 5)
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Various Immigration and Registration Issues : 2nd floor

Paying Penalties : 3rd floor

[] Policy for Mandatory Health Insurance

According to the regulations of the Korean Ministry of Education, all the

international students (who do not hold a Korean citizenship) are required to

maintain medical insurance during their stay at Yonsei. international students will
not be able to register for courses until they upload their Certificate of Insurance
on Yonsei Portal. Please read the following guidelines carefully and upload your
certificate before the deadline.

% KGSP students will be informed of this by their manager.

[l Types of insurance (Choose one)
1) National Health Insurance
- National Health Insurance Corporation: http://www.nhic.or.kr, Tel 1577-1000
- Newly admitted students will not be able to apply for NHI if they do not
have an Alien Registration Number, so they need to arrange other type of
insurance first and then apply for NHI later IF they want.
2) Insurance Company affiliated with Yonsei University (Discount prices)
- Company: Meritz Insurance
(Agency: Joongangins Korea http://n.foreignerdb.com/yonseil)
- If you do not have an Alien registration number yet, please fill in your
date of birth OR passport number.

- If your policy expires, you must renew it or buy a new one.

- Those who already purchased the insurance can download their certificate

from the website.

% Information for Newly admitted students
e Policy start date: August 22, 2018 (period 1 year)
e Policy Price ~Male: 102,000 won

-Female: 118,000 won

¢ Students arriving in Korea before 22 August are advised to purchase
extra insurance covering the period.

3) Private Insurance from a company in your home country

- ONLY IF it covers you while you are in Korea

- The certificate must include your personal information, policy period,

coverage, etc.

- 138 -



[ ] Submission

- Upload your certificate on Yonsei Portal (http://portal.yonsei.ac.kr)
Academic Information System — Academic Management System — Student
Record — Information — Insurance (JPG format only)

Even if you submitted your certificate to the office before, you must upload
it on the portal by yourself.

* For National Health Insurance, set the end date to 9999/12/31.

B8 | Student Record Information ~ Insurance

HAPHE 55 ; E
Types of Insurance Policy Period

Personal Data

Grading Bri

Insurance sE5H5¥ d

s53

123
o

o

¥ If you have trouble uploading your document on the portal, please contact
the Graduate School Office at ysgrad@yonsei.ac.kr/02-2123-3228.
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