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On—Campus Agency Service Process

Required Documents

Visit On—line Application Site

http://kisfvisa.org

Foreigner

Registration
(takes more than 4 weeks)

Extension of
Sojourn Period
(takes more than 2 weeks)

Change of
Status of Sojourn
(takes more than 3 weeks)

v

Filling an Application Form and Print

Submit a completed application through online,
then Print out application form and power of attorney

v

Visit and Submission of Forms to the University

Bring printing documents(Application form, Power of
attorney), required documents, fees

¥ There will also be a method of handwriting on—site for
students visiting on the date without online submissions.

v

Register Fingerprints at Immigration office

Visit to the Immigration office informed via email and

register fingerprint (passport needed)

v

Receive Alien Registration Card

Pick up ARC at On—campus

Fee W40,000 W60,000 W 130,000
Application Form
Submission| Application Form Application Form | (:Required Address, phone
o Ifme number in Home country)
then print Power of Attorney Power of Attorney Power of Attorney
Passport + Alien Card +
Original |1 Passport size Photo Alien Card 1 Passport size Photo
(3.5cmX 4.5cm) (3.5cmX 4.5cm)
Copy of Personal Info Copy of Personal Info | Copy of Personal Info
page, VISA page of age of Passport age of Passport
Passport pag P pag P
Certificate of Certificate of
Enrollment Enrollment
Academic Transcript
Certificate of Tuition
Attached Payment
Documents

Bank Statement

Bank Statement

Certificate of
Residence
%Refer to next page

Certificate of
Residence
%*Refer to next page

Certificate of
Residence
*Refer to next page

Certificate of
Admission

Certificate of Final
level of Education

% Bank statement, Certificate of Final level of Education :

If you are a student of a

certified university and your grades is C or higher, It will be exempted.



<Certificate of Residence>

Type of
P . Proof Documents Checklist = Document must include
Accommodation
» Seal of the president of the
) @ Confirmation of university or dean of the dorm
Dormitory

Dormitory Residence

» Dormitory address, duration
of stay

Monthly Rent
(signed by yourself)

(@D Lease or Rent Contract

» Address, duration of stay
» Your passport number or

alien registration number

Goshiwon
(signed by yourself)

@ Confirmation of Goshiwon
Residence or Confirmation of
Residence/Accommodation

@ Goshiwon Business License
® Receipt for current month’s
rent payment

» Goshiwon address

» Date of moving in and out
» Your passport number or
alien registration number

Airbnb
(signed by yourself)

@ Confirmation of Residence/
Accommodation
@ Receipt

» Address and duration of stay
included in the receipt

» Your personal information
included in the receipt

Friend’'s house
(signed by others)

@ Confirmation of Residence/
Accommodation

@ Lease or Rent Contract

® Copy of the provider's
identity card (need both sides
copied in case of an ARC)

P Date you moved in written on t
he Confirmation of Residence/Ac
commodation

» The address on the backside of
your friend’s ARC must be
identical to the address on the r

ent contract




